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FIELD MANAGER JOB DESCRIPTION

HERMISTON IRRIGATION DISTRICT
GENERAL STATEMENT OF DUTIES
The Field Manager supervises field operations of the Hermiston Irrigation District (District) so that available irrigation water is delivered in an efficient, timely and legal manner to the patrons of District.

The Field Manager plans, organizes, directs, coordinates, schedules and inspects activities for the District; helps to develop short and long range improvement and maintenance goals; participates in budgeting, cost allocation and contracts; makes policies and procedures suggestions; helps patrons solve water delivery problems; operates and maintains equipment; performs other duties related to construction, operations, maintenance and repair of the District’s irrigation facilities; deals courteously and tactfully with the public, occasionally in stressful situations with angry or hostile patrons; communicates, directs and works effectively with fellow employees. 
The Field Manager is encouraged to delegate duties in all cases when delegation would be appropriate and in the best interest of the District. When the District specifically requests the Field Manager to delegate certain functions to other employees of the District, the Field Manager will make every reasonable effort to do so. 

This job will require the Field Manager to be in the office part of the time in order to have work and maintenance schedules prepared in advance and work in the field part of the time to inspect and direct crew members and perform necessary duties in the field. 
SUPERVISED BY
The Field Manager works under the direction of and in coordination with the District Manager, who outlines broad objectives and some specific work activities. The Field Manager stands in for the District Manager in their absence.

SUPERVISES
Leadership and supervision of the field crew is the responsibility of this position.

EXAMPLE OF TYPICAL WORK
The Field Manager may perform the following duties however these examples may not include all the specific tasks which an employee may be expected to perform.   

1. Direct safe storage, transmission and distribution of District water; maintenance of the overall system; monitor and maintain Cold Springs Reservoir, canals, pipelines and drains; supervises new pipeline construction.  

2. Assist the District Manager in establishing priorities, outlining objectives and coordinating projects for the District; prepare for, coordinate and schedule specific work projects on short and long-term basis in advance of work being done.
3. Respond to and attempt to resolve complaints, requests and inquiries from patrons, citizens, municipalities, developers, etc., including marking locates and investigating land use requests.
4. Serve as Alternate or Primary Dam Operator for Cold Springs Reservoir.
5. Ensures that water use records required by the Bureau of Reclamation (BOR), such as monthly piezometer readings and Oregon Water Resources Department (OWRD) / Oregon Department of Environmental Quality (DEQ) water use reporting and pesticide application records are gathered and maintained.
6. Monitor and enforce the regulation of non-delivery of water to properties that are not entitled to receive water for outstanding account balances, non-compliance, water wasting, lack of water rights, etc. 
As well as, monitor and enforce overuse or non-beneficial use of water.

7. Assists District Manager in monitoring and addressing right-of-way and easement encroachment issues throughout the District.

8. Supervises and coordinates the delivery of materials on site, the safe and effective use of personnel and equipment and the progress of work according to plans and schedules. The Field Manager suggests changes to meet problems, alerting the District Manager to unusual or emergency situations.
9. Maintains cost records on materials, labor and equipment used to coordinate with the District Manager on projects, annual budget preparation and cost controls. Processes work orders to ensure that non-District work is being billed out accordingly.

10. Responsible for seeing that the vehicles and equipment of the District are properly maintained in good running condition, to the extent that is possible given the funds available and recognizing the competing needs of District funds. The Field Manager shall cause a current and accurate record of maintenance and inventory of the vehicles and equipment of the District to be maintained.

11. Observes equipment operations for safe practices and trains employees in new and safer work techniques. Operates equipment such as backhoe, dump truck, mower, cat, grader, excavator and a variety of power and hand tools to assist the field crew when needed. 
12. Observes and inspects for practical operations of the District’s distribution system and trains employees on safe and effective ways to control and operate ditches, pipelines and drains. 

13. Updates and maintains Safety Data Sheets.

14. Attends and participates in all Safety Committee Meetings and monthly Board of Directors Meetings. The Field Manager is expected to give a monthly update of District field operations to the Board.
15. Participates with District Manager in evaluation of employees’ performance and is, along with the District Manager, directly involved in hiring, discipline and termination of District personnel according to District policies, in coordination with Special Districts Association of Oregon (SDAO).
16. Be on call as scheduled in coordination with the District Manager. Either the Field Manager or District Manager should be available to take emergency calls at any given time. Their schedules must be coordinated or assignees designated when both Managers are out of town at the same time.
17. The Field Manager should maintain a good working relationship with neighboring irrigation districts and municipalities.
18. The Field Manager has no authority to enter into contracts on behalf of the District with one exception. That exception is that the Field Manager may purchase supplies, parts or equipment needed by the District so long as these purchases do not exceed $3,000.00. The Field Manager recognizes that all other contracts or purchases must be referred to the District Manager. Most purchases over $3,000 require the District to go out for bid to ensure that the District is making the best use of its budgeted funds. 
19. The Field Manager shall devote their time, efforts and attention to the safe and productive performance of the duties that may be issued by the District. The Field Manager shall promptly comply with all rules, regulations and directives that may be issued by the District acting through its District Manager or Board of Directors. 
20. The Field Manager shall not, directly or indirectly, represent, be engaged by or in the employment of any other person, firm, corporation or entity which would be in competition with the District or which would allow the Field Manager to make a financial profit from his position with the District. 

21. The Field Manager will attend trainings to further their knowledge of the District’s system, policies, management practices, etc.

DESIRED QUALIFICATIONS FOR EMPLOYMENT

Knowledge, Skills and Abilities

The Field Manager needs to have excellent problem-solving skills, a thorough knowledge of the materials, methods and techniques used in construction and maintenance of irrigation water distribution and related facilities; proper use and maintenance of construction equipment used by the District. The Field Manager needs the ability to work out of doors for extended periods of time under unfavorable conditions; to understand and follow verbal and written instructions; to establish and maintain effective working relationships with fellow employees; to deal courteously and tactfully with the public; to prepare and present effective oral and written information; to deal adequately and satisfactorily with complaints, requests and suggestions made by employees and the general public; to estimate time, materials and equipment needed for specific projects, and to read and interpret plans and specifications; to maintain records and prepare concise reports; and the ability to secure applicable certificates or licenses as required by the position. A knowledge of Microsoft Office Programs, Google software and Explorer/GIS is preferred. The Field Manager needs considerable knowledge of the occupational hazards and safety precautions related to the work. The Field Manager also needs reasonable knowledge of the modern principles and practices of engineering administration, organization, operations, budgeting and supervision.

Experience and Training
Five years of responsible public works maintenance and construction experience with at least three years in a supervisory capacity, including experience in the maintenance and construction of irrigation systems, or a satisfactory equivalent combination of experience and training which ensures the ability to perform the work may substitute for the above.

Necessary Special Qualifications
A valid Oregon drivers’ license must be maintained at all times as a condition of employment. A valid Oregon CDL and a Public Pesticide Applicators License must be acquired within six months.
Medical Qualifications

The Field Manager must pass a physical, background check and drug screening prior to employment as required by the District and are subject to post accident and random drug testing throughout their employment. A Field Manager must be able to lift and carry a minimum of 50 lbs.
Salary Range
Salary is dependent on qualifications. As a salaried employee, the Field Manager is not entitled to overtime pay. The Field Manager is paid on the same schedule as other District employees.

Expenses
The District will reimburse the Field Manager for all expenses reasonably incurred on authorized out-of-town trips taken in connection with District business. Such expenses would include but are not limited to meals, lodging, registrations, seminar costs and transportation. 

Vehicle

The District will furnish a reasonably equipped vehicle for the Field Manger’s use in connection with the operations of the District. The providing of the vehicle by the District shall include all costs for insurance, repairs and maintenance for the vehicle at the District’s expense.

Benefits
The Field Manger is entitled to the same benefits as other District employees, which are reviewed and determined annually by the Board of Directors. The District currently offers Medical Insurance, Life Insurance, Deferred Compensation, Paid Vacation and Sick Leave, Paid Holidays and Bereavement Leave.  
